***Beginning of Instructions

Rules:

1) General: Write your article in the Template below, remembering that Highlighted Words are meant to be replaced with your content. Pay attention to any [bracketed information] next to it, as well as anything: (in parentheses) or that is red, as these will provide formatting instructions, examples, or exceptions.

2) Length: 500 words minimum, 1200 maximum.  [Exception: If covering trade shows or other large events, may be 1500 words in length.]

3) Image Reference in Article: Do not embed images.  Instead, use their file name and caption as shown in template. 

4) Clean Up: Once you’ve completed your article, delete all of the following: 
[bracketed words], (parenthetical examples), things in red, things in green, and anything between “***Beginning of” and “End of ***” tags. (Do not delete or change the “Closing Thoughts” subtitle.)
5) Highlight Removal: Select the entire article and remove all highlighting.

6) Save: Save as a .DOC file in the following format: “AbbreviatedArticleName_WriterName_MFM.doc” (ie InterviewJohnBadham_JustinPugh_MFM.doc)

7) Pre-Proof: Have someone you trust read your entire article and make any needed changes off their input.  The editor makes FINAL corrections and suggestions, not the corrections where you left out half a sentence or had thoughts pop out in staccato sentence fragments. 
8) Email: Email .DOC file and separate as separate attachments (not in a zip file) with the review .DOC by the pre-agreed deadline to the editor. 
Image Requirements:

1) Number of Core Images: You are to obtain 3-8 Images for all articles of the sizes listed in #2, #3, & #4. [Exceptions: Interviews are only required to have two images, as clarified below, while tutorials can have as many as are needed. ] 
2) Sizing & File Type of Core images: 
Core images for normal articles must be sized to exactly 1000 px wide.
Core images for Interviews must consist of a primary image of the interview subject sized to 500 px wide by 750 px high, saved as a 60% quality JPG. [Exception: If an image has noticeable amounts of the color red in it, either save it as a .PNG file or an 80% JPG.]
3) Thumbnail Requirement:
All articles must have a SEPARATE rectangular image that will represent the article in most listings that is 960 pixels wide by 600 pixels wide and is saved to 60% quality JPG. 
4) Initial Biography Image Requirement:
For your first article, you are required to include a square bio image that is 400 pixels square and is saved to 60% quality JPG. You will use this when you create your official DGM login.
5) Image name requirements: 
Try to keep names as short as possible (ideally less than 10 characters), name all image files as follows:  
AbreviatedArticleNameWithoutSpacesFollowedByNumber.jpg (ie. GenCon1.jpg, Sundance2.png)
[Exception: Thumbnail images are to be named as follows: “AbreviatedArticleName_thmb.jpg” (ie NAB1_thmb.jpg)]

End of Instructions***

[H1]Title with Colon: (ie GenCon 2013:)
[H2 with italics] Subtitle (ie New Media Through Gaming)
[Italics] Intro paragraph in which you describe whatever your article is about and why our readers might be interested in it.  If your uncertain of why our readers might be interested in the article, email the editor.
[Bold & Purple] ImageFileName1.jpg (ie GenCon1.jpg) – One to two sentence caption. (ie Participants at the show like to show off their unique style with their art.) [Exception: The first picture for interviews does not have a caption.]
[H2] Subeader#1 (ie The Fans)
[Note: All articles will have at least two subheader and most will have three.  Think of these as sub-sections of your article, where you will break down the three (or more) most crucial things you will talk about.]
One to three paragraphs about the sub-header topic.
[Bold & Purple] ImageFileName2.jpg (ie Sundance2.jpg) – One to two sentence caption. (ie Artists are able to show their style in bold and innovative ways.) [Note: Continue to place images with captions evenly throughout your article until you have used up your images.  While this is commonly done between subheaders, you can do it between paragraphs, as well, if needed. (This is commonly helpful]

[H2] Subeader#2 (ie The Creators)
[Note: Continue to add subheaders and sections as needed. Try to keep to three, though we know that some tutorials will need more subheaders for each section of the tutorial.]
One to three paragraphs about the sub-header topic.

[Note: Continue to add subheaders and sections as needed. Try to keep to three, though we know that some tutorials will need more subheaders for each section of the tutorial.]
[H2][Italics] Closing Thoughts

[Italics] Closing one to two paragraphs that wraps up your thoughts the things you’ve discussed in your article, ties it in with our readers, and also mentions how the subject or event affected you.
[H2][Italics] Your Bio
[Italics] One to two sentences about yourself and your work in film, creative storytelling, art, or a related field.
